
COUNTY OF SARATOGA 
REQUEST FOR BIDS 

LEASED COPIERS/MAINTENANCE 
Specification 22-CML-1

Opening March 22, 2022 @ 11:00 a.m. 

SARATOGA COUNTY PURCHASING DEPARTMENT 
JOHN T. WARMT, DIRECTOR OF PURCHASING 

50 WEST HIGH STREET 
BALLSTON SPA, NEW YORK 12020



INSTRUCTIONS TO BIDDERS 

1. By these specifications, 22-CML-1, it is the intent of Saratoga County, through its Purchasing 
Department, to secure a bid for Leased Copiers with Maintenance Program for various County 
Departments.  Sealed bids will be received until 11:00 a.m., Tuesday, March 22, 2022 at which time bids 
will be publicly opened and read aloud. Any bid received after the deadline listed in these 
instructions, by any delivery method, will be considered late and returned unopened.

2. Bids must be addressed to the Saratoga County Purchasing Department, 50 West High Street, Ballston 
Spa, NY  12020 and must be in a sealed envelope plainly marked - BID FOR LEASED COPIERS.

3. The successful bidder will be supplying Leased Copiers and Maintenance to various County 
departments as outlined on the proposal pages.

4. THIRD PARTY LEASING IS NOT ACCEPTABLE.

5. SUCCESSFUL BIDDER(S) WILL BE RESPONSIBLE FOR REMOVING LEASED COPIERS 
AT THE END OF THE LEASE PERIOD AT NO CHARGE TO SARATOGA COUNTY.

6. All supplies included in the lease will be delivered at no charge to the County.

7. Purchases by Saratoga County are not subject to any sales or federal excise taxes.  Saratoga County is
also exempt from the Transportation Tax.

8. Saratoga County distributes bidding documents through the Empire State Purchasing Group
website (http://www.empirestatebidsystem.com) or through the Saratoga County Purchasing
Office. Copies of bidding documents obtained from any other source are not considered official
documents. Only those vendors who obtain bidding documents from either the Saratoga County
Purchasing Department or from the Empire State Purchasing Group website are guaranteed to
receive addendum information, if such information is issued. If you have obtained this document
from any other source you are strongly encouraged to obtain an official copy.

9. Bidders must sign and submit, to the Purchasing Department a Non-Collusive Bidding Certificate, 
Certificate of Compliance for the Prevention of Sexual Harassment, and a Certificate of Compliance 
with the Iranian Divestment Act (attached). ORIGINAL SIGNATURES, NO PHOTOCOPIES 
ACCEPTED.

10. Saratoga County will reject any bid that does not have a signed proposal page. ORIGINAL 
SIGNATURES, NO PHOTOCOPIES ACCEPTED.

11. Failure to comply with any of the above terms or any evidence of poor quality or service will be 
considered cause for discontinuing business with the successful bidder.

12. Saratoga County, through its Purchasing Department, reserves the right to accept any alternate 
proposal not significantly altering the bid specifications.

13. Saratoga County, through its Purchasing Department, reserves the right to reject parts of any or all bids.

14. All questions regarding this bid should be directed to:
John Warmt, Director of Purchasing 

Telephone:  (518) 885-2210 
COPIERS / MAINTENANCE LEASE 



COUNTY OF SARATOGA 
PURCHASING DEPARTMENT 

50 WEST HIGH STREET 
BALLSTON SPA, NEW YORK 12020 
(p) 518-885-2210 (f) 518-885-2220 

 
 

GENERAL CONDITIONS 
(For the purchase of materials, supplies, services, and equipment) 

 
 

All invitations to bid issued by the County of Saratoga will bind bidders and successful bidders to the conditions and 
requirements set forth in these general conditions, and such conditions shall form an integral part of each purchase contact 
awarded by the County. 

DEFINITIONS 
 

“County” 

“Bid” 

 
“Bid Offer” 

“Bidder” 

“Business Day” 

 
“Successful bidder” 

“Specification” 

- shall be the legal designation of the County of Saratoga. 
 

- an offer to furnish materials, supplies, services, and or equipment in accordance with 
the invitation to bid, the general conditions, and the specifications. 

 
   -the form on which the bidder submits their bid 
 

- any individual, company, or corporation submitting a bid. 
 

- any day that the Saratoga County Purchasing Department is open to conduct 
normal business. 

 
- any bidder to whom an award is made by the County. 

 
- a detailed description of materials, supplies, services, and/or equipment. 

 

BIDS 
1. The date and time of all bid openings will be given in the 
Notice to Bidders, the bid cover page, and in the Instructions 
to Bidders. 

 
2. Saratoga County distributes bidding documents 
through the Empire State Purchasing Group website 
(http://www.empirestatebidsystem.com/) or through the 
Saratoga County Purchasing Office. Only those vendors 
who obtain bidding documents from either the Saratoga 
County Purchasing Department or from the Empire State 
Purchasing Group website are guaranteed to receive 
addendum information, if such information is  issued.  If you 
have obtained this document from any other source you are 
strongly encouraged to obtain a copy from a source 
mentioned above. 

 
3. All bids received after the deadline, by any delivery 
method, will be considered late and will be returned 
unopened. The bidder assumes the risk of any delay in the 
mail or in the handling of the mail by employees of the 
County. The bidder assumes responsibility for having his bid 
deposited on time at the place specified. The County will not 
accept facsimile or e- mail bids. 

4. All information required by the Instructions to Bidders, 
Specifications, and Bid Offer, in connection with each item 
against which a bid is submitted, must be given to constitute 
a regular bid. The County reserves the right to reject any 
incomplete bid. 

5. The submission of a bid will be  construed to mean  that 
the bidder is fully informed as to the extent and character of 
the supplies, materials, services or equipment required and 
a representation that the bidder can furnish the supplies, 
services, materials, or equipment  in  complete compliance 
with the specifications. 

 
6. No alteration, erasure, or addition is to be made in  the 
typewritten or printed matter. Deviations from the 
specifications must be indicated in the space provided on 
the bid forms or additional sheet of paper. 
7. Prices and information required, except signature of 
bidder, should be typewritten for legibility. Illegible or vague 
bids may be rejected. All signatures must be original  
signatures.  Photocopied,  facsimile,  printed, 
stamped, or typewritten signatures will not be 
accepted. 

 
8. No  charge  will   be   allowed   for   federal,   state, or  
municipal  sales  and  excise  taxes  since  the County is 
exempt from such taxes. The price bid shall  be  net  and  
shall  not  include  the  amount  of  any such tax. The 
County  of  Saratoga  is  also  exempt from Transportation 
Tax. 

9. In all specifications, the words “or equal” are 
understood after each article giving a manufacturer’s name 
or catalog reference, or on any patented article, unless, for 
reasons of efficiency and  economy,  the  Board of 
Supervisors has passed a resolution “standardizing” 
certain equipment purchases. The decision of the County 
as to whether an alternate or substitution is in fact “equal” 
shall be final. If bidding on items other than those specified,  
the bidder  must in every instance give the trade 
designation of the item, manufacturer’s name, and detailed 
specification of the item  he  proposes  to  furnish.  
Otherwise,  the  bid  will be construed as submitted on the 
identical item as specified. 

 
10. Bids on equipment must be standard new equipment, 
of latest model, and in current production, un less 
otherwise specified. 
 

 
 

 

http://www.empirestatebidsystem.com/)


11. All regularly manufactured stock electrical items must 
bear the label of the Underwriters’ Laboratories, Inc.                                   
  
12. When bids are requested on a lump sum basis,  bidder 
must bid on each item in the lump sum group. A bidder 
desiring to  bid  “no  charge”  on  an  item  in  a  group must 
so indicate; otherwise the bid for that  group may be rejected.                    

 
13. All prices quoted must be “per unit” as  specified; do not 
quote “per case” when “per dozen” is requested; otherwise 
the bid may be rejected. 

 
14. If indicated in the bid documents, all bidders must insert 

the  price  per  unit  and  the extensions  against  each item 
in their bid. In the event of a discrepancy  between the unit 
price and the extension, the  unit  price  will govern. Prices 
shall be extended in decimals, not fractions. 

 
15. Prices shall be net F.O.B. to the requesting Saratoga 
County department. If the award is made on any other basis, 
transportation charges must be prepaid by the successful 
bidder and added to the invoice as a separate item. In any 
case, title shall not pass  until  items  have  been delivered 
and accepted. 

 
16. All bids must be sealed. Bids may be submitted either in 
plain or opaque envelopes. All bids must be addressed to 
the Director of Purchasing. Bid envelopes must be clearly 
marked with the bid name, the date and time of the bid 
opening, as indicated on the Notice to Bidders. Bids must 
not be attached to or enclosed in  packages containing
 bid samples. Telephoned quotations or amendments 
will not be accepted at any time. The County will not accept 
facsimile or e-mail bids. 

17. No interpretation of the meaning of the specifications or 
other contract document will be made to any bidder orally. 
Every request for such interpretation should be in writing, 
addressed to the County, not later than five (5) days prior to 
the date fixed for the opening of bids. Notice of any and all 
such interpretations and any supplemental instructions will 
be sent to all bidders of record by the County in the form of 
addenda to the specifications. All addenda so issued shall 
become a part of the contract documents. 

SAMPLES 
 

18. All specifications are minimum standards; and accepted 
bid samples do not supersede specification for quality 
unless the bid sample is superior, in which case, deliveries 
must be the same identity and quality as accepted bid 
sample. 

 
19. The County reserves the right to request a 
representative sample of the item quoted prior to the award 
or before shipments are made. If the sample is not in 
accordance with the requirements of the specification, the 
County may reject the bid; or, if award has been made, 
cancel the contract at the expense of the successful bidder. 

20. Samples, when required, must be submitted strictly in 
accordance with the  instructions;  otherwise,  the  bid may 
not be considered. If samples are requested subsequent to 
bid  opening,  they  shall  be  delivered within ten (10) 
business days of the request, or as  directed, for the bid to 
have consideration. Samples must be furnished free of 
charge and must be accompanied by descriptive 
memorandum indicating if the bidder desires their return and 
specifying the address to which they are to be returned 
provided they have not been used or made useless by tests. 
Award samples may be held for comparison with deliveries. 
The County will not be responsible for any samples 
destroyed or mutilated by examination or testing. Samples 
shall be removed by the bidder at their expense. Samples 
not removed within fifteen (15) days after written notice to 
the bidder will be regarded as abandoned and the County 
shall have the right to dispose of them as its own property. 

 

21.    When a specification indicates that an item to be 
purchased is to be equal to a sample, such sample wil l be 
on display at a designated location in the County. Failure 
on the part of the bidder to examine sample shall not entitle 
him to any relief from the conditions imposed in the 
proposal, specification, etc. 
 

 
AWARD 

 
22. Awards will be made to the lowest responsible bidder or by 

Best Value Methodology, as will best promote the public 
interest, taking into consideration the reliability of the 
bidder, the quality of the materials, services, equipment, or 
supplies to be furnished, their conformity with the 
specifications, the purposes for which required, and the 
terms of delivery. 

 
23. The County reserves the right to reject all bids. Also 
reserved to the County is the right to  reject, for cause,  any 
bid in whole or in part and to waive technical defects; 
qualifications; irregularities; and omissions if in t h e 
C o u n t y  ’ s judgement  the  best  interests  of  the County 
will be served. Also reserved is the  right  to reject bids and 
to purchase items on State or County contract or BOCES 
or other municipal bids if such items can be obtained at a 
lower price. 

24. The County reserves the right to make awards within 
forty-five (45) days after the date of the bid  opening during 
which period bids may not be withdrawn  unless the bidder 
can prove that their submission has  an  obvious clerical 
error or where the enforcement of the bid would impose 
unconscionable hardship on the bidder. 

25. Under NYS General Municipal Law Section (103), 
subdivision (3), it is the intent of this  Request For Bids that 
all political subdivisions, and districts located in the State of 
New York, be entitled to make purchases of materials, 
equipment or supplies from the resulting bid award. Each 
participating entity shall be billed by and make payment 
directly to the successful bidder. In the event of a failure or 
breach in performance of any such bid by a participating 
entity or the successful bidder, Saratoga County, 
specifically and expressly disclaims any and all liability for 
such defective performance or breach, or failure of either 
party to perform in accordance with its obligations, 
covenants and the terms and conditions of this bid. 

26. Where a bidder is requested to submit a bid on 
individual items and also on a total sum or sums, the right 
is reserved to award bids on individual items or on total 
sums. 

 
 
 

CONTRACT 
 

27. Each bid will be received with the understanding that 
the acceptance thereof by the County, approved by the 
County, to furnish any or all of the items described therein 
shall constitute a contract between the successful bidder 
and the County. The Contract shall bind the successful 
bidder on his part to furnish and deliver at the prices and in 
accordance with the  conditions  of  the  bid. Minimum 
Orders are not acceptable; the Contract will be for all items 
actually ordered. The Contract shall bind the County on its 
part to order from such successful bidder (except in the 
case of emergency) and  to  pay for at the contract prices, 
all items ordered and delivered, unless otherwise specified. 
Payments will be processed after the receipt of a properly 
executed Saratoga County voucher and associated invoice 
from the successful bidder.. 



28. The placing in the mail of a notice of award or purchase 
order to a successful bidder, to the  address given in t he 
su c c e  s s f  u l bid, will be considered sufficient notice of 
acceptance of contract. 

 
29. If the successful bidder fails to deliver within the time 
specified or within a reasonable amount of time as 
interpreted by the County, or fails to make replacement of 
rejected articles, when so requested, immediately or as 
directed by the County, the County may purchase from other 
sources to take the place of the item rejected or not 
delivered. The County reserves the right to authorize 
immediate purchase from other sources against rejections 
on any contract when necessary. On all such purchases the 
successful bidder agrees to reimburse the County promptly 
for excess costs occasioned by such purchases. Should the 
cost be less, the successful bidder shall have no claim to the 
difference. Such purchases will be deducted from contract 
quantity. Whenever the County seeks legal enforcement of 
the provisions of said contract, the successful bidder shall 
be liable for payment of the County’s legal costs, including 
reasonable attorney’s fees. 

 
30. The County may cancel the contract in writing with 10 
days’ notice upon non-performance of the contract. 

 
31. If the successful bidder fails to deliver as ordered, the 
County reserves the right to cancel the contract and 
purchase the balance from other sources at the successful 
bidder’s expense. 

 
32. Cancellation of a contract for any reason may result in 
the bidder being found as non-responsive/non- responsible 
and removal of the successful bidder’s name from mailing 
lists for future proposals until such time that the County  has 
determined the bidder has resolved any issues that caused 
the initial finding. 

 
33. When materials, equipment, services or supplies are 
rejected, they must be removed by the successful bidder 
from the premises of the County within five business (5) 
days of notification. Rejected items left longer than five 
business (5) days will be regarded as abandoned, and the 
County shall have the right to dispose of them as its own 
property. 

 
34. No items are to  be  shipped  or  delivered  until  t he    
s uc c e s s f ul  b i dd  er receives an official order from the 
County. 

 
 

35. It is mutually understood and agreed that the successful 
bidder shall not assign, transfer, convey, sublet, or 
otherwise dispose of the contract or his right, title, or interest 
therein, or his power to execute such contract to any other 
person, company, or corporation, without the previous 
written consent of the County. 

 
INSTALLATION OF EQUIPMENT 

 
36. The successful bidder shall clean up and remove all 
debris and rubbish resulting from his work from time to time 
as required or directed. Upon completion of the work the 
premises shall be left in a neat, unobstructed condition, and 
the buildings broom cleaned, and everything in perfect 
repair and order. 

 
37. Equipment, supplies, services and materials shall be 
stored at the site only on the approval of the County and at 
the successful bidder’s risk. In general, such on-site storage 
should be avoided to prevent possible damage or loss of the 
material. 

38. Work shall be progressed so as to cause the least 
inconvenience to the County and with proper consideration 
for the rights of other successful bidders or workmen. The 
successful bidder shall keep in touch with the entire 
operation and handle installation work promptly. 

 
39. Bidders shall acquaint themselves with conditions to be 
found at the project site, or sites, and shall assume all 
responsibility  for placing  and  installing  the   equipment in 
the locations required. 

 
40. Equipment for trade-in shall be dismantled by the 
successful bidder and removed at his expense. The 
condition of the trade-in equipment at the time it is turned 
over to the successful bidder shall be the same as covered 
in the specifications, except as affected by normal wear and 
tear from use up to the time of trade-in. All equipment is 
represented “as is”. Equipment is available for inspection 
only at the delivery point listed unless otherwise specified. 

41. The successful bidder guarantees: 

• The products against defective material or 
workmanship and will repair or replace any damages 
or marring occasioned in transit. 

 
• To furnish adequate protection from damage for all 

work and to repair damages of any kind for which the 
successful bidder or its workers are  responsible, to 
the building or equipment, to their own work, or to the 
work of other successful bidders. 

 
• To carry adequate insurance to protect the County 

from loss in case of accident, fire, theft, etc. 
 

• That the equipment or furniture offered is standard, 
new, latest model of regular stock product or as 
required by the specifications, with parts regularly 
used for the type of equipment or furniture offered: 
also that no attachment or part has been substituted 
or applied contrary to manufacturer’s 
recommendations and standard practice. Every unit 
delivered must be guaranteed against faulty material 
and workmanship for a period of at least one year 
from date of delivery. If during this period such faults 
develop, the successful bidder agrees to replace the 
unit or the part affected without cost to the County.  

 
 

. 
 

• Any merchandise provided under the contract, which 
is or becomes defective during the guarantee period, 
shall be replaced by the successful bidder free of 
charge with the specific understanding that all 
replacements shall carry the same guarantee as the 
original equipment (one year from the date of 
acceptance of the replacement). The successful 
bidder shall make any such replacement immediately 
upon receiving notice from the County. 



DELIVERY 
 

42. Delivery must be made as ordered and in accordance 
with the proposal and specification. If delivery instructions 
do not appear in the Instructions or Specification, it will be 
interpreted to mean prompt delivery (not to exceed 30 
calendar days). The decision of the County as to 
reasonable compliance with delivery terms shall be final. 
Burden of proof of delay in receipt of order shall rest with the 
successful bidder. Failure to deliver because of delayed 
payments or for any other reason except that described in 
Paragraph 52 will be cause for open market purchase at the 
expense of the successful bidder. 

 
43. The County will not schedule any deliveries for 
Saturdays, Sundays, or legal holidays,  except commodities 
required for daily consumption or where the delivery is an 
emergency, a replacement, or is overdue, in which event the 
convenience of the County shall govern. 

 
44. Items shall be securely and property packed for 
shipment, storage, and stocking in new shipping  containers 
and according to accepted commercial practice, without 
extra charge for packing cases, baling, or sacks. 

 
45. The successful bidder shall be responsible for delivery 
of items in good condition at point of destination. He shall 
file with the carrier all claims for breakage, imperfections, 
and other losses, which will be deducted from invoices. The 
receiving department will note for the benefit of successful 
bidder when packages are not received in good condition. 

 
46. Unless otherwise stated in the specifications, all items 
must be delivered into and placed at a point within the 
building as directed by the shipping instructions or the agent 
for the County. The successful bidder will be required to 
furnish proof of delivery in every instance. 

 

47. Unloading and placing of the equipment and furniture 
is the responsibility of the successful bidder, and the County 
accepts no responsibility for unloading and placing of 
equipment. Any costs incurred due to the failure of the 
successful bidder to comply with this requirement will be 
charged to him. No help for unloading will be provided by 
the County, and suppliers should notify their truckers 
accordingly. 

 
48. All deliveries shall be accompanied by delivery tickets or 
packing slips. Ticket shall contain the following information 
for each item delivered: 

Contract Number 

Purchase Order Number 

Name of Article 

Item Number 

Quantity 

Name of the successful bidder 
 
 

49. Payment for the used portion of an inferior delivery will be 
made by the County on an adjusted price basis 
 

50. Payment will be made only after correct presentation of 
packing slips, invoices and a properly executed 
Saratoga County Voucher are provided to the requesting 
department by the successful bidder. 

 
 
 

 

 
 

 
51. Payments of any claim shall not preclude the County from 

making claim for adjustment on any item found  not to have 
been in accordance with the general conditions and 
specifications. 

SAVE HARMLESS 
 

52. Successful bidders shall protect, indemnify, defend and 
save the County harmless from and against any damage, 
cost or liability, including reasonable attorney’s fees, for any 
or all injuries  to  persons  or  property  arising from acts or 
omissions of the successful bidder’s company, its officers, 
employees and agents,  including but not limited to claims 
brought by third parties, employees of the  County  or  
employees  of  the company. 

 
NONDISCRIMINATION CLAUSE 

 
53. The bidder agrees that it will not discriminate against any 

employee, applicant for employment or student because of 
race, creed, color, national origin,  religion, sex, age, 
disability, marital status, sexual orientation or other non-
merit factors. Such action shall be taken with reference to, 
but not be limited to employment practices and provision of 
services under any contract with the County of Saratoga. 

 
 
 

TITLE VI NONDISCRIMINATION STATEMENT 
 

54. The County of Saratoga, in accordance with the provisions 
of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 
USC §§2000d to 2000d-4, and Title 49, Code of
 Federal Regulations Department of Transportation, 
Subtitle A, Office of the Secretary, Part  21, 
Nondiscrimination in Federally assisted programs of the  
Department  of  Transportation  issued  pursuant  to 
such    Act)   hereby    notifies    all    bidders that   it will 
affirmatively ensure that any contract entered into pursuant 
to this advertised bid, that disadvantaged business 
enterprises will be afforded full and fair opportunity to 
submit bids in response to this invitation and will not be 
discriminated against on the grounds of race, color, or 
national origin in consideration for an award. The entire 
County of Saratoga Title VI Plan can be viewed by going 
to the Saratoga County website 
(www.saratogacountyny.gov). A Vendor Information 
questionnaire is included with this bid which provides an 
opportunity to disclose any DBE designation.  

 
                  FEDERAL GRANT PROVISIONS 
 

55. In addition to other provisions required by the Federal 
agency or County, all contracts made by the County under 
the Federal award must contain provisions covering the 
following, as applicable.                                                     
 
(A) Contracts for more than the Simplified Acquisition 
Threshold currently set at $150,000, which is the inflation 
adjusted amount determined by the Civilian Agency 
Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 
U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and 
penalties as appropriate.                                                         
 
 
 
(B) All contracts in excess of $10,000 must address 
termination for cause and for convenience by the County 
including the manner by which it will be effected and the 
basis for settlement.                                                          
 

http://www.saratogacountyny.gov/
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(C) Equal Employment Opportunity. Except as otherwise 
provided under 41 CFR Part 60, all contracts that meet 
the definition of “Federally assisted construction contract” 
in 41 CFR Part 60-1.3 must include the equal opportunity 
clause provided under 41 CFR 60-1.4(b), in accordance 
with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-
1965 Comp., p. 339), as amended by Executive Order 
11375, “Amending Executive Order 11246 Relating to 
Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract 
Compliance Programs, Equal Employment Opportunity, 
Department of Labor.”                                                      
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). 
When required by Federal program legislation, all prime 
construction contracts in excess of $2,000 awarded by 
non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) as supplemented by Department of 
Labor regulations (29 CFR Part 5, “Labor Standards 
Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with 
the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made 
by the Secretary of Labor. In addition, contractors must be 
required to pay wages not less than once a week. The 
County must place a copy of the current prevailing wage 
determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or 
subcontract must be conditioned upon the acceptance of 
the wage determination. The County must report all 
suspected or reported violations to the Federal awarding 
agency. The contracts must also include a provision for 
compliance with the Copeland “Anti-Kickback” Act (40 
U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the 
United States”). The recipient must be prohibited from 
inducing, by any means, any person employed in the 
construction, completion, or repair of public work, to give 
up any part of the compensation to which he or she is 
otherwise entitled. The County must report all suspected 
or reported violations to the Federal awarding agency.   
 
(E) Contract Work Hours and Safety Standards Act (40 
U.S.C. 3701-3708). Where applicable, all contracts 
awarded by the County in excess of $100,000 that involve 
the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 
CFR Part 5). Under 40 U.S.C. 3702 of the Act, each 
contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard 
work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half 
times the basic rate of pay for all hours worked in excess 
of 40 hours in the work week. The requirements of 40 
U.S.C. 3704 are applicable to construction work and 
provide that no laborer or mechanic must be required to 
work in surroundings or under working conditions which 
are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open 
market, or contracts for transportation or transmission of 
intelligence.                                                                         
 
(F) Rights to Inventions Made Under a Contract or 
Agreement. If the Federal award meets the definition of 

“funding agreement” under 37 CFR § 401.2 (a) and the 
recipient or sub-recipient wishes to enter into a contract 
with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or sub-
recipient must comply with the requirements of 37 CFR 
Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by 
the awarding agency.                                                        
 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the 
Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended—Contracts and sub-grants of 
amounts in excess of $150,000 must contain a provision 
that requires the non-Federal award to agree to comply 
with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act (42 U.S.C. 7401- 7671q) 
and the Federal Water Pollution Control Act as amended 
(33 U.S.C. 1251-1387). Violations must be reported to the 
Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA).                                        
 
(H) Mandatory standards and policies relating to energy 
efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy 
Policy and Conservation Act (42 U.S.C. 6201).                            
 
(I) Debarment and Suspension (Executive Orders 12549 
and 12689)—A contract award (see 2 CFR 180.220) must 
not be made to parties listed on the government-wide 
Excluded Parties List System in the System for Award 
Management (SAM), in accordance with the OMB 
guidelines at 2 CFR 180 that implement Executive Orders 
12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 
CFR Part 1989 Comp., p. 235), “Debarment and 
Suspension.” The Excluded Parties List System in SAM 
contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties 
declared ineligible under statutory or regulatory authority 
other than Executive Order 12549.                                               
 
(J) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—
Contractors that apply or bid for an award of $100,000 or 
more must file the required certification. Each tier certifies 
to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal 
contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are 
forwarded from tier to tier up to the non-Federal award.  
 
(K) See 2 C.F.R.§200.322 Procurement of recovered 
materials. 

       
55. All questions regarding this bid should be directed to the 

Saratoga County Purchasing Department at (518) 885-
2210 

 
56. By submitting a bid/signing a proposal, or accepting a 

purchase order or contract you are indicating that you have 
read and will abide by these General Conditions. 

 



PROPOSAL 

__________________________________________ agrees to furnish Leased Copier(s), Supplies, and Service to Saratoga 
      (firm name) 

County, as called for in specification 22-CML-1. 

• Copiers MUST be new – refurbished or reconditioned machines will NOT be considered

• ALL COPIERS MUST COME WITH DATA OVERWRITE KIT WHICH ENSURES ALL DATA IS ERASED AFTER
EVERY COPY

• THIRD PARTY LEASE IS NOT ACCEPTABLE

• Leases are to be for a 60-month period.

• Monthly price must include lease, service, parts, and supplies (excluding paper and staples) and will

be billed on a single statement.

• OVERAGE WILL BE BILLED YEARLY.

• Loaner must be provided for any machine out of service for more than two (2) consecutive
working days.

• Bidders must submit brochures for machines bid.

COPIER A – Minimum Requirements: 
CPM: 
Type: 

Copy Size: 
Copy Indicator: 
Developing System: 
Paper Supply: 

Duplexing: 
Document Feeder: 
Finisher: 
Exposure Control: 
Features: 

Cabinet: 

45 
digital, scanning (color) capability with USB port or shared drive, and email, 
network printing b&w (NIC card), user authentication, appropriate 
storage capacity, print from USB.
maximum 11”x17”; minimum 5-1/2”x8-1/2” 
up to 999 
automatic toner density control; dry 
minimum three (3) sources, not less than 3000 total sheets (including minimum 
2,000 sheet large capacity tray), with 50 sheet stack bypass 
automatic 
reversing, automatic (up to 50 originals) 
minimum 1000 sheet offset finisher/stapler 
automatic with manual override 
automatic magnification; automatic paper selection; dual page copying; 
reduction/enlargement (25% - 400%) 
included 

Make & Model…__________________________________________________________________________________ 

(please specify) 
CPM ............................ ____________ 

PAPER SUPPLY ....... ____________________________________________________________________________ 

ADD FAX MODULE….._________________/month 

YEARLY COPY ALLOWANCE – 130,000 COPIES: $____________/month PLUS $________per copy overage 

Probation Dept., 6012 County Farm Road, Ballston Spa, NY  12020 – begin April 17, 2022 

ADD EMAIL MODULE….._________________/month 
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COPIER B – Minimum Requirements: 
CPM: 
Type: 

Copy Size: 
Copy Indicator: 
Developing System: 
Paper Supply: 

Duplexing: 
Document Feeder: 
Finisher: 
Exposure Control: 
Features: 

Cabinet: 

35 
digital, scanning (color) capability with USB port or shared drive and email, 
network printing b&w (NIC card), user authentication, appropriate 
storage capacity , Print from USB.
maximum 11”x17”; minimum 5-1/2”x8-1/2” 
up to 999 
automatic toner density control; dry 
minimum three (3) sources, not less than 3000 total sheets (including minimum 
2,000 sheet large capacity tray), with 20 sheet stack bypass 
automatic 
reversing, automatic (up to 50 originals) 
minimum 500 sheet offset finisher/stapler 
automatic with manual override 
automatic magnification; automatic paper selection; dual page copying; 
reduction/enlargement (25% - 400%) 
included 

Make & Model…_____________________________________________________________________________________________________________ 

(please specify) 
CPM .......................... ____________ 

PAPER SUPPLY ..... ___________________________________________________________________________ 

ADD FAX MODULE….._________________/month 

YEARLY COPY ALLOWANCE – 35,000 COPIES: $____________/month PLUS $________per copy overage 

Purchasing Dept., 50 West High St., Ballston Spa, NY  12020 – April 18, 2022 

Real Property Tax Dept., 35 West High St., Ballston Spa, NY  12020 – begin April 19, 2022 

YEARLY COPY ALLOWANCE –45,000 COPIES:         $____________/month PLUS $________per copy overage 

Mental Health (File Room), 135 South Broadway, Saratoga Springs, NY  12866 – begin May 18, 

2022 Treasurer, 40 McMaster St., Ballston Spa, NY  12020 – begin May 18, 2022 

Public Defender, 40 McMaster Street, Ballston Spa, NY  12020 – begin May 18, 2022 

COMPANY NAME:  ______________________________________________________________ 

ADD EMAIL MODULE.....______________________/month



PROPOSAL – Leased Copiers – 22-CML-1 page 3 of 3 

COPIER C – Minimum Requirements: 
CPM: 18 
Type: digital, scanning (color) capability with USB port and email, network printing b&w 

(NIC card), user authentication, appropriate storage capacity 
Copy Size: maximum 8½”x14; minimum 5½”x8½” 
Copy Indicator: up to 99 
Developing System: automatic toner density control; dry 
Paper Supply: minimum two (2) sources, not less than 750 total sheets with 20-sheet stack 

bypass 
Exposure Control: automatic with manual override 
Cabinet: included 

Make & Model…________________________________________________________________________________ 

(please specify) 
CPM .......................... ____________ 

PAPER SUPPLY ..... ___________________________________________________________________________ 

      ADD FAX MODULE….._________________/month 

YEARLY COPY ALLOWANCE –2,500 COPIES: $____________/month PLUS $________per copy overage 

Fire Training Center, 6010 County Farm Rd., Ballston Spa, NY  12020 – begin April 17, 2022 

Saratoga County, through its Purchasing Department, reserves the right to reject parts of any or all bids. 

DATE________________________ SIGNATURE__________________________________________________ 

NAME & TITLE__________________________________________________ 

COMPANY__________________________________________________ 

ADDRESS__________________________________________________ 

__________________________________________________ 

TELEPHONE__________________________________________________ 

FAX__________________________________________________ 

SUCCESSFUL BIDDER(S) WILL BE RESPONSIBLE FOR REMOVING LEASED COPIERS AT THE END OF THE LEASE 
PERIOD AT NO CHARGE TO SARATOGA COUNTY.
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NON-COLLUSIVE BIDDING CERTIFICATION 

Section 103-d of the General Municipal Law 

(a) By submission of this bid, each bidder and each person signing on behalf
of any bidder certifies, and, in the case of a joint bid, each party thereto certifies 
as to its own organization, under penalty of perjury, that to the best of knowledge 
and belief: 

(1) The prices in this bid have been arrived at independently without collusion,
consultation, communication, or agreement for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor; 

(2) Unless otherwise required by Law, the prices which have been quoted in
this bid have not been knowingly disclosed by the bidder and will not knowingly 
be disclosed by the bidder prior to opening, directly or indirectly, to any other 
bidder or to any competitor, and 

(3) No attempt has been made or will be made by the bidder to induce any
other person, partnership or corporation to submit or not to submit a bid for the 
purpose of restricting competition.” 

I hereby affirm under the penalties of perjury that the foregoing statements 
are true. 

Dated:  _____________, 20___. 

_________________________________    ____________________________ 
  Signature           Title 

STATE OF     ) 
   )  ss: 

COUNTY OF     ) 

Subscribed to and sworn before me this   ____ day of _____________, 20 ___ 

by _______________________ (name of signer). 

_____________________________________ 
  Notary Public 
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CERTIFICATION OF COMPLIANCE WITH IRAN DIVESTMENT ACT 

Pursuant to General Municipal Law §103-g, which generally prohibits the County of Saratoga 
from entering into contracts with persons engaged in investment activities in the energy sector of 
Iran, the bidder/proposer submits the following certification: 

[Please Check One] 

BIDDER’S CERTIFICATION 

By submission of this bid or proposal, each bidder/proposer and each person signing on 
behalf of any bidder/proposer certifies, and in the case of a joint bid each party thereto 
certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief, that each bidder/proposer is not on the list created pursuant to 
paragraph (b) of subdivision 3 of Section 165-a of the State Finance Law. 

I am unable to certify that my name and the name of the bidder/proposer does not appear 
on the list created pursuant to paragraph (b) of subdivision 3 of Section 165-a of the State 
Finance Law.  I have attached a signed statement setting forth in detail why I cannot so 
certify. 

Dated: _____________, 20___. 

STATE OF            ) 
            ) ss.: 

COUNTY OF ) 

The undersigned, being duly sworn, says (a) I am duly authorized to execute this Certification 
and (b) I hereby certify, under penalty of perjury, that the forgoing Certification is in all respects 
true and accurate. 

________________________________ 
Signature 

________________________________ 
Printed Name 

_______________________________ 
Title 

Subscribed and sworn to before me this ____ 
day of __________________, 20___. 

_________________________ 
  Notary Public 



CERTIFICATION OF COMPLIANCE FOR THE 

PREVENTION OF SEXUAL HARASSMENT 

Pursuant to State Finance Law §139-l of the State of New York, effective January 1, 2019, where 

competitive bidding is required for certain public contracts, every bid must contain the following 

statement affirming that the bidder has implemented a written policy addressing sexual 

harassment prevention and that the bidder provides annual sexual harassment prevention 

training, which statement must be signed by the bidder and affirmed by such bidder under the 

penalty of perjury: 

[Please Check One] 

BIDDER’S CERTIFICATION 

By submission of this bid, each bidder and each person signing on behalf of any bidder 

certifies, and in the case of a joint bid each party thereto certifies as to its own 

organization, under penalty of perjury, that the bidder has and has implemented a written 

policy addressing sexual harassment prevention in the workplace and provides annual 

sexual harassment prevention training to all of its employees. Such policy shall, at a 

minimum, meet the requirements of section two hundred one-g of the labor law. 

I am unable to certify that I, or my employer, have implemented a written policy 

addressing sexual harassment prevention in the workplace. The reason(s) why neither I 

nor my employer can make such certification is/are: _____________________________ 

______________________________________________________________________. 

Dated: _____________, 20___. 

STATE OF            )

COUNTY OF )  ss: 

The undersigned, being duly sworn, says: (a) I am duly authorized to execute this Certification 

and (b) I hereby certify, under penalty of perjury, that the forgoing Certification is in all respects 

true and accurate. 

________________________________ 

Signature 

________________________________ 

Printed Name 

_______________________________ 

Title 

Subscribed and sworn to before me this ____ 

day of __________________, 20___. 

_________________________ 

  Notary Public 

Leased Copiers - 22-CML-1 March 22, 2022 



VENDOR INFORMATION 

FOR THE COUNTY OF SARATOGA 

Please complete the following information which is necessary in order for Saratoga County to track vendor applicant 

information and the County’s purchasing process.    

Business Name 

Address 

Business Type (Sole Proprietorship, Corporation, LLC, etc.) 

Is your business a Disadvantaged Business Enterprise (DBE)?   Yes      No 

Is your business a Minority and Women-Owned Business Enterprise (MWBE)?  Yes      No 

Does your business have a small business status? Yes      No 

Any other business status, please provide information: __________________________________________ 

Provide the name of the Certifying Entity (ties):_______________________________________________________ 

Have you conducted business with the County before?   Yes No 

If the answer to the above question is NO, please provide your Federal ID Number and attach a copy of your W-9 

Form. FEIN # :_____________________ 

How did you discover this Bid opportunity? 

Do you use the Empire State Municipal Purchasing Group Website (BidNet)? Yes No 

If Yes, do you find it useful (explain) or if No, why?  

Completing the above information does not change your chances of being awarded a contract.  The 

information collected will NOT be sold and will not be used to contact you. 

Thank you. 

Vendor Information 
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